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developing potential in young people

Staff Application Form 2010 - 2012
We are hiring! 

‘We’, are an eclectic and passionate group of young people who collectively run The YP Foundation (TYPF), a youth led and run organization in Delhi dedicated to developing young people’s leadership skills to take action on issues that they are passionate about. Founded in 2002 by young people, TYPF believes in conceptualizing and implementing community based projects that challenge stereotypes, forge sustainable partnerships and promote the uninhibited expression of young people. TYPF works mainly in the NCR, and also works with youth led groups in 5 states across India along with partnerships at national, regional and international levels. 
What does it mean to be ‘youth led and run’?

It means getting young people to design, execute, lead and implement all the processes and systems that involve creating social change. Our staff is a team of 21 young people (largely between 18 – 26) who work both part time and full time, with an active volunteer base of over 200 young people a year, across 6 programme divisions that work on the issues of Human Rights, Mental Health & Peer Pressure, Healthcare and Education for Street Children, Film and Literature, promoting Independent Music in India, Sexuality, Gender, HIV/AIDS, Governance and the Right to Information Act in India. We work both in English and Hindi.

What kind of work do we do?

TYPF’s specific focus is to empower young people’s work through 6 programme divisions that develop:
· Awareness and Advocacy, where we focus on work with Gender, Sexuality, Health & Rights, Peer Pressure and Mental Health, Life Skills and Education, Healthcare and Governance and Accountability (The Right to Information Act). 
· Community Based Partnerships, work with young people and youth focussed organizations in and from 5 states across India as well as support 130 street and slum children in two locations across North and South Delhi;
· Communications/Skills Development, where we provide platforms for young people to experiment and develop their skills working with Human Rights and film, the performing and visual arts and literature. 
What do we believe in?

We believe in empowering young people’s access to information, services, rights and policies and providing them with a platform to challenge and develop their leadership potential, politics and identity. Our vision is a world where young people’s human rights are respected and where their skills and ability to access education, services and opportunities are empowered. Our work recognizes young people as cognizant and proactive change makers and equal stakeholders in their environment. 

We believe in equal opportunity employment and do not discriminate on the basis of gender, sex, caste or religion. We are a growing organization, near about 8 years old with having being formally registered only for 3 of the same. We have made many mistakes, challenged our own politics and continue to grow in an environment where we strive to work as equals and learn to share and challenge power. We believe very strongly, in respecting and realizing individual opinions and diversity, in being accountable and productive and understand that both innovation and change are subjective, but that all young people have talents and competencies that need to be respected and encouraged. 

Who are we looking for?
We are looking for inspired, passionate, hard working young people who are proficient in English and Hindi, who are committed to creating youth friendly systems of leadership and management and believe in the programmatic goals and vision of The YP Foundation. We need young people who are looking for constructive challenges, who are patient and have a good sense of humour, who are not scared by hard work and are interested in working with young people and adolescents, both from in and out of school settings. 

The YP Foundation needs leadership that will take it to the next level, both in terms of increasing the diversity and quality of the work that it does, as well as people with a strong interest in and talent for training, researching and bridging the gap between young people and their environment by supporting their ideas, opinions and abilities.  

Section A: Information for Applicants
Process & Dates

1. The deadline for submission is May 22, 2010; please note that applications beyond this date will be entertained only if positions have not been filled. 

2. Please submit a copy of your resume along with this application form. There are no word limit/length restrictions, but we would appreciate it if your resume carries a comprehensive and honest understanding of the work that you have done. 
3. Selected candidates will be contacted for an interview, which will tentatively take place from May 22 – May 30 2010. Candidates may be asked to attend a second interview. Committees comprising of the senior management, managing trustee and board of The YP Foundation will conduct all interviews.
4. You shall be informed about the status of your application latest, by June 5 2010. 
5. Confirmed applicants will be asked to sign on for a 4-6 week paid probation period, at the end of which, based on an evaluation, they will be hired. 
6. Applicants must be a minimum of 18 years to apply. Applications between the ages of 18 and 28 are strongly encouraged, as the target audience of young people and adolescents we work with are largely 5- 25 years old. Applicants, who are 17 turning 18 years old in 2010 are eligible to apply. 

Things to keep in mind when applying

The YP Foundation comprises of both part time staff and full time staff. Therefore, there are 2 kinds of positions currently available. Please mention extremely clearly, which position you are applying for, when asked in the form. Applicants are allowed to apply for both, but are encouraged to think carefully before doing so.  
Part Time Staff: Part Time Staff positions are open to everyone. 
· These are recommended for students or young people who are working, and can spare between 15 – 25 hours a week, depending on the work they undertake and the time of year in which it is being executed. 
· Please note that part time staff positions are largely voluntary positions, with an annual or monthly honorarium provided, ranging between Rs. 2000 – 5,000 a month. Work based expenses are covered additionally. 
· Part time staff work both from home, as well as from our office. The hours that Part Time Staff work are reasonably flexible, mutually decided by staff members and the organization at the beginning of the year. All part time staff members are expected to work from office a minimum of 3 times a week, where their study/work hours are taken into considerations. 
· Part time staff is entitled to 15 days of paid holiday leave a year, 12 national holidays (decided as per the organization’s national holiday list), and 30 days of unpaid study leave throughout a year, if they are students. Special considerations are often made to incorporate the schedules and commitments of part time staff members when they are hired. However, these are mutually decided and agreed upon at the beginning of the staff member’s term.
· All Part Time Staff positions are for a minimum of 2 years, unless mentioned otherwise. 
Full Time Staff: Full Time Staff positions are fully paid positions open to everyone; 

· However, candidates currently studying part time or full time (unless they are undertaking distance learning courses where they can complete the requisite number of working hours) or those employed in other positions with other organizations will not be considered. Special exceptions are made in extremely rare circumstances. 

· Full Time Staff work 6 days a week from office, with hours ranging from 9 to 5.30pm in the summers and 10.00 to 6.30pm in winters. Saturdays are from 10.00 to 2.00pm and Sundays are off. 

· Full Time Staff must be willing to be flexible with their working hours and be willing to coordinate with Part Time Staff, who have both management and project positions. 

· Salary structures and leave systems are guided by the Full Time Employee Handbook, which will be made available to staff members if they clear the first stage interview process. 

Any questions or queries pertaining to your roles and responsibilities as an employee should be made directly to Pallavi Kaushal, Head, Volunteer Management System at 01146792244 or jobs@theypfoundation.org. 

Additionally,
· We would strongly urge you to go through the organizational profile and the TYPF website (www.theypfoundation.org), to gain a better understanding of the work we do, before filling out the form. 

· Please keep in mind, when applying, that all persons finally selected begin work immediately during the summer, and should be available to join work from June 10th 2010 onwards. Special circumstances can be entertained at the discretion of the management.  

· It is mandatory for all Part Time Staff to attend the annual staff training (scheduled for the last week of June). 

· The YP Foundation is an equal opportunities employer. 
· Please refer to the Staff Positions 2010 – Job Descriptions document before you fill out Section B of this form.

Section B: PERSONAL INFORMATION: 

1. Full Name:      
2. Gender:      
3. Date of Birth (If you are 17 turning 18 years old in 2010, you are eligible to apply):      
4. Current City & State of Residence:      
5. Place of Birth:      
6. Current Occupation (If Any):      
CONTACT DETAILS:

1. Permanent Address:      
2. Address of Correspondence (if different from above):      
3. Mobile Number:      
4. Email:      
5. Do you currently reside in New Delhi /NCR:      
GENERAL INFORMATION:
1. Select the IT Skills you are comfortable using (please note that by selecting the option, you indicate that you do know how to use that particular technology): 
a. Using a Computer  FORMDROPDOWN 

b. Microsoft Office:

i. MSWord  FORMCHECKBOX 

ii. MSExcel  FORMCHECKBOX 

iii. MSPowerpoint  FORMCHECKBOX 

iv. MSAccess  FORMCHECKBOX 

c. Final Cut Pro  FORMCHECKBOX 
 

d. Sony Vegas  FORMCHECKBOX 

e. Other skills, please specify      
2. Language Proficiency in English and/or Hindi:  FORMDROPDOWN 

a. If you are proficient in other languages (spoken or written), please specify:      
3. How did you find out about The YP Foundation:  FORMDROPDOWN 

a. If other, please specify:      
4. Positions Applied for:
a.  FORMDROPDOWN 

b.  FORMDROPDOWN 

5. Employment Desired:

a. Full Time:  FORMCHECKBOX 

b. Part Time:  FORMCHECKBOX 

c. Full Time OR Part Time:  FORMCHECKBOX 

ACADEMIC QUALIFICATION
Please note that we believe that non-formal qualifications are as important as formal qualifications, so feel free to add experiences, trainings and vocational work that you have done that are important to you. Do qualify what these experiences are. 

	Education
	Institution Name
	Location
	Graduation Year 
	Degree Obtained

	Secondary Education
	     
	     
	     
	     

	Higher Education
	     
	     
	     
	     

	Any other institution you may have attended and/or course degree you have obtained 
	     
	     
	     
	     


PROFESSIONAL EXPERIENCE AND INTERNSHIPS
Duration:      
Name of Institution/Organization:      
Job Title:      
Which field/issue/area/sector did you work in?:      
What is the work that you did during this time?

     
Duration:      
Name of Institution/Organization:      
Job Title:      
Which field/issue/area/sector did you work in?:      
What is the work that you did during this time?

     
Duration:      
Name of Institution/Organization:      
Job Title:      
Which field/issue/area/sector did you work in?:      
What is the work that you did during this time?: 

     
Please list two references (other than your relatives)
Name:      
Position:      
Company:      
Address:     
Telephone:

Email:     
Name:      
Position:      
Company:      
Address:     
Telephone:

Email:     
Section C: Question & Answers 

1. What have you heard about The YP Foundation and how we work? 

     
2. What do the words social change, social justice and ‘developing leadership potential in young people’ mean to you? Please elaborate (maximum 500 words)

     
3. Considering the issues that The YP Foundation works on, what issues are you passionate about and why? What is the kind of work you are interested in doing in that particular field? (Maximum 500 words)

     
4. Why do you believe you are qualified for the position you have applied for? How has your prior experience prepared you for the position you are applying for?

     
5. If you were not applying for a job with The YP Foundation, where else would you ideally like to be working and why? 

     
6. How will working at The YP Foundation contribute to your personal and professional growth? What are you expecting to gain out of working with TYPF? (Please keep in mind the portfolio you are applying for when answering this question) (Maximum 550 words)

     
        ------------------------------------------------------------------------------------
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